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Tips & Tricks

Importing your Qutlook Contacts to Paragon

Paragon allows you to import your Outlook contacts into Paragon’s

contact list. This month’s Tips and Tricks will walk you through the import
process.

| Add ProspectfContact

To import contacts open your Contact manager
window in Outlook. Leave Outlook open and open a web
browser and login to Paragon. Open the Contact List
through Contacts>View Contact List.

Modify Prospect/Contact
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v Contack List

Manage Groups

Reverse Prospecting

View Favorites ,

View Sent E-mail

On the upper right, click on the “Outlook Import” link in the upper right
corner.
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Now your Outlook contacts should be imported into Paragon contacts.
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