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Email and Print Listings

Paragon 4.0

Tips and Tricks
February 2008

To email or print listings you must first have search results. Run any type of search and the
Action Toolbar will appear at the top of your search results screen.

To email a listing or group
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The Email Listings op-
tions will fly in from the
: Step 1: Select Lisking(s)
right of the screen. Choose = e e oo )
the report you want the re- © selected (3) Listing” refers to
. t ; the listi O all Listings ¢ 100} the last listing that
_Celver O view the IS_ INngs O Current Listing (#10140391) you selected. |
n. Make your SeleCtlonS Step 2: Select E-mail Type
and click OK. 2
Hyperlink option is
O attachment strongly
O Insert Inta Body recommended.
Step 3: Select Listing Report
e FeEeRs The ava.ilable reports will
|Cust0mizable Repork :appear in the drop down.
The Compose E-Mail Edi- COMPOSE E-MAIL (_adsess Book. {] [5end |

tor will launch. Enter the
recipient address, add
message body if you want
one and click Send. For
more information about the
editing tools see the Para-
gon Help Files on the
Paragon Help Home Page.
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Click Here to View Listings
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Type a message here

Preferences to automatically Blind
Carbon Copy yourself on all Email
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print listing reports, Print

and Print +. Print will just

print the view that you are
currently on. Print + allows
you to combine a group of
reports for one or more list-
ings at the same time.

£ Email and Print Listings
Paracon'4 Paragon 4.0
P RREERES Tips and Tricks
February 2008
There are two options to -

When you roll your
mouse over Print the two
options will display click

Print

Prirt

the one you want.

If you choose Print Plus
the Print Details dialog
launches allowing you to
make selections of the list-
ings and reports you want
to include in the print job.

Click Preview to see the
results first or Send to
Printer to start the print
job.

Choose which listings you want to print

(® SELECTED (3) O ALL LISTINGS(100) O CURRENT LISTING(#10140391)
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Brochure 1
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CMA Summary v

Additional Detail Print Itenn

DDriving Directions Highlight all the
Display Phatos reports that you

want and click Add
[J5earch Criteria Fage

[ search Criteria on Spreadshest | CMA Summary

® short O Long

Disclaimer

Previem

Send ko Prinker

For Further Information

EALTOR

If you have a suggestion or Tips & Tricks, please email misinfo@fnis.com or call 877-657-4357.
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